BEHAVIOUR ISSUE SOLVING FORM

Use this form for performance problem solving when performance is rated as not satisfactory, or for incidents of poor performance during the year.

Name: 





Division:

	1. WHAT IS THE ISSUE ACCORDING TO THE PERSON MAKING THE COMPLAINT?

	2. WHAT INCIDENTS HAVE OCCURRED?

	2. DOES THE PERSON THAT THE COMPLAINT HAS BEEN MADE ABOUT HAVE ANYTHING TO ADD?



	4. WHAT ARE SOME POSSIBLE WAYS OF DEALING WITH THE ISSUE?




5. AGREE ON ACTION PLAN

The change that needs to happen is:


If this change isn’t happening, the consequence will be:


If this happens again, the person making the complaint should: 


Other steps to be taken by each person:


Support to be provided by supervisor and others:


When will we meet again to check how this is going:


All people involved to sign that they agree with these conditions:

Signed: 
Date:


Signed: 
Date:


Worker:
Date:


Parent: 
Date:


